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K npukazy MbOY «llapanckas COL»
ot 09.01.2018 Ne 3 «O0 yTBepx)aeHUU
OpraHU3aMOHHO-PACTIOPAIUTENbHBIX
JIOKYMEHTOB T10 3aLUTE NIEPCOHATbHBIX
JTAHHBIX»

IIpaBuia
00padOTKH NMEePCOHATBHBIX JAHHBIX

1. O0mme moJ10KeHUs

1.1. O6paboTka TEpPCOHANBHBIX  JAHHBIX  MOXET  OCYIIECTBIATHCS
UCKIIIOUUTENIFHO B IEJISIX MNPUHATHS PEIICHHUs O TPYJAOYCTPOMCTBE, KaJIpOBOTO
IUTAHUPOBAHMSI, OCYIICCTBICHHWS TPYAOBBIX OTHONICHWH, W B  CIydasx,
YCTaHOBJIEHHBIX 3aKOHOATENLCTBOM Poccuiickoit Denepanum.

1.2. llpu omnpenenenun oO0beMa ©  colepkaHUs 0OpabaThIBAEMBIX
nepcoHambHbIX JMaHHBIX MBOY «lllapanckas COIll» (manee — yupexaeHue)
JNOJDKHO — pykoBoxacTtBoBatbesi Konctutynmen Poccuiickon @enepanuu  OT
25.12.1993, Tpynoseim koaekcoM Poccuiickorn @enepannu ot 30.12.2001 Nel197-
@3, OenepanibHbIM 3aKOHOM «O MEepCOHANBHBIX AaHHBIX» OT 27.07.2006 Ne 152-
@3 1 UHBIMU HOPMATUBHO-TIPABOBBIMH akTamMu Poccutickoilt @enepanum.

2. Tlopsinok XpaHeHHs NMEPCOHATbHBIX TAHHBIX

2.1. XpaHeHue OJCKTPOHHBIX HOCHUTENEH (JAMCKET, AWCKOB U T.II.),
coJiep KalluX MEPCOHATbHBIE JTaHHbBIE, JOKHO OCYIIECTBISTHCS B CHEIMAIBHBIX
mankax, 3aKphITHIX IMKadax wuian ceddax, B MOpAIKE, MCKIFOYAIONIEM JTOCTYIT K
HUM TPETHUX JIUII.

2.2. be3omacHOCTb TEPCOHAJBHBIX JAaHHBIX TMPH HUX 00paboTke ¢
UCTIONb30BAaHUEM TEXHMYECKUX M TIPOTPAMMHBIX CPEICTB OO0ECIeunBaeTCs C
MOMOIIBIO CHCTEMBI 3aIlUTHl TEPCOHATBHBIX JAaHHBIX, BKIIOYAIOMIEH B ce0s
OpraHM3aIMOHHBIE MEPBI U CPEACTBA 3aIIUTH MH()OPMAINH, yIOBICTBOPSIONINE
yCTaHaBIMBa€MbIM B COOTBETCTBHHM C 3aKOHOJATeNbCTBOM P® TpeboBaHUsM,
00eCreurBaOIINM 3alTUTY HHGOPMAIUH.

2.3. O0paboTka MepCOHANbHBIX JAaHHBIX B YUPEXKIECHUU OCYILECTBISCTCS
70 yTpaThl MPABOBBIX OCHOBaHHI 00paOOTKM MEpPCOHANbHBIX NaHHBIX. [lepeueHp
HOPMATUBHO-TIPABOBBIX ~ aKTOB,  ONPEACTSAIONIMX  OCHOBaHUSA  0OpabOTKH
NEPCOHANBHBIX JaHHBIX B YTpaBICHUH 0Opa30BaHUs OMPEICNAIOTCS IMEepEeUHEM
CBEACHUM, COJIEPKAIINX TIePCOHANIbHBIE JaHHbIE.

24. Ilo wucTedeHMH CpoOKa XpaHEHHsS JOKYMEHThI, JHOO HHbIE
MaTepHalbHble HOCUTEIHN NEPCOHATBHBIX JIAHHBIX JODKHBI ObITh YHUUTOKEHBI 0€3
BO3MO>KHOCTH BOCCTAHOBJIEHMsSI C COCTABJIEHUEM aKTa. /[l MallMHHBIX HOCUTENEH
JIOTIYCKAeTCsl TapaHTUPOBAHHOE ynajeHue MH(OPMALUKU METOAOM MHOI'OKPAaTHOM



nepe3anucu ¢ MOMOIIBI0 CHENUANTU3UPOBAHHBIX MpOrpaMM 0€3 YHUUYTOKEHUS
MaTEpUaIbHOTO HOCUTEIIS.

2.5. O0e3nMuuuBaHMs TEPCOHATBHBIX JIAHHBIX B  YUYPEKICHUU HE
MpeAnoaraeTcs.

3. Ilopsiiok padoThl CO CBeAEHUSIMH,
coJIep KallUMH MePCOHATbHbIE TaHHbIE

3.1. Ilpu oOpaboTKe MEepCcOHANbHBIX JaHHBIX Ha OyMa)KHBIX TOKyMEHTaX,
CbEMHBIX HOCHUTENSAX (IUCKETaX, AUCKaX, (hICII-HOCUTENSAX U T.I.), KOMIBIOTEPAx
U JPYTUX TEXHUYECKUX CPEACTBaX, pAOOTHUKHU YUPEKIEHUS 00sI3aHbI CIEAUTH KaK
32 COXPaHHOCTBIO CaMUX OyMaXHBIX JOKYMEHTOB, CBEMHBIX HOCHTEINEH,
KOMIBIOTEPOB M JIPYTHX TEXHHYECKUX CPEJICTB, TaK M 3a COXPaHHOCTHIO
coaepkaiieiics B HUX HH(OpMaIMK, a UMEHHO HE JOMyCKaTh HETPABOMEPHOTO
O3HAKOMJICHUSI C HEW JIMI, HE MMEIOIIMX JOIMycka K padoTe ¢ MepCOHAIbHBIMU
JaHHBIMHU.

3.2. 3ampeniaercs XpaHEHUE WM OCTaBJIeHUE OyMa)KHBIX TOKYMEHTOB M
CbEMHBIX  HOCHUTENIEH, COACP)KAIIMX I[EPCOHAIbHBIE  JaHHbIE, B  BUIE,
IIO3BOJIAIOLIEM OCYILIECTBUTh BU3YaJbHBIA IPOCMOTP COIEpXKALIUXCA B HUX
NEPCOHAIBHBIX JIaHHBIX, UX (oTorpadupoBaHre WIM HECAHKIIMOHUPOBAHHOE
co3laHue Konud. HaredaranHble ITOKYMEHTBI, COIEpXKalUue IEPCOHAIbHBIC
JaHHBIE, JOJKHBI U3BIMATHCA U3 NMPHUHTEPOB HEMEMJIEHHO. XpaHEeHHuE OyMaXKHBIX
JOKYMEHTOB M CBEMHBIX HOCHUTEINIEH, COJAEpKAUMX NEPCOHANBHBIE JIaHHBIE,
JIOMYCKaeTCsl TOJIbKO B CIIEHMATIBHBIX 3aKPBITHIX MIKa(ax, ceiidax u MOMEIIECHUSX,
K KOTOpPBIM MCKIIOYEH JOCTyH JIML, HE JOMYHWEHHbIX K 00paboTke
COOTBETCTBYIOIINX MEPCOHAJIBHBIX TAHHBIX.

3.3. 3Bampemraercs 0e3 mpsAMON Cay)KeOHOH HEOOXOIUMOCTH JIeNaTh
BBITNICKHU TICPCOHAIILHBIX JaHHBIX, PAcIeYaThiBaTh JOKYMEHTHI C TIEPCOHATBHBIMU
JAaHHBIMU WJIH 3aIAChIBATh MIEPCOHATILHBIC JAHHBIC HA ChEMHBIC HOCHTEIIH.

3.4. 3ampeniaetrcs MCHOIB30BAaTh JJIsi MEpPeNayd MEPCOHATBHBIX TaHHBIX
ChbEMHBIC HOCUTENH, HE YUYTEHHBIE B JKypHaJe ydyeTa MAaIMHHBIX HOCUTEJEH
uHdopMaIuu.

3.5. 3ampemiaercs BBIHOCUTH JOKYMEHTBHI, CbEMHBIE HOCHUTEIU WM
NEPEHOCHBIE KOMIIBIOTEPHI, COJEPIKAIllUe TEePCOHATbHBIC JaHHBIC, 3a MPEICIb
CITy’)KEOHBIX TTOMEIICHUN YUYPEKIACHHsI, €CIIM 3TO HE TPeOyeTCs ISl BBITIOTHEHHUS
CITY>K€OHBIX (TPYHOBBIX) OOSI3aHHOCTEM M €CJIM Ha 3TO HE JaHO pa3pelieHue
HayaJlbHUKA YYPEXKJEHUS WIM OTBETCTBEHHOIO 3a OpraHu3alMio 00pabOTKU
NEPCOHATBHBIX JaHHBIX.

3.6. BbymaxHble TOKYMEHThl C TEPCOHAJIbHBIMH JAHHBIMU, Yy KOTOPBIX
UCTEK CPOK XpaHEHWs, JIMIIHUE WIM HUCIOPYCHHBIE KONUU JIOKYMEHTOB C
NEPCOHANBHBIMU JTaHHBIMH, JOJKHBI OBITh YHUYTOXEHBI 0€3 BO3MOXHOCTH HX
BOCCTaHOBJIEHUS (HAIIpUMED, B LIPEAEPAX).



3.7. bonbmme o00bEMBI OyMaXHBIX JOKYMEHTOB C MEPCOHAIbHBIMU
JIAHHBIMH, CBEMHBIE HOCUTEIU C IIEPCOHAIIBHBIMU JAaHHBIMU, 4 TAKXKE BCTPOCHHBIE
B KOMIIBIOTEPBI HOCUTEIN C NEPCOHAIBHBIMU JAHHBIMH JOJDKHBI YHUYTOXKATHCA
[OJT KOHTPOJEM OTBETCTBEHHOTO 3a OpPraHU3alui0 O0pabOTKH NEPCOHATBHBIX
JaHHBIX, CIIOCOOOM, UCKIIIOYAIOIIUM JaJIbHENIIEE BOCCTAHOBIIEHUE UHPOPMALIIH.

3.8. MoHUTOpPEI KOMITBIOTEPOB, HCIOJB3YIOIIUXCSA I 00pabOTKU
NIEPCOHAIBHBIX JAHHBIX, JOJDKHBI OBITh OPUEHTHPOBAHBI TAKUM 0OpPa3oM, YTOOBI
UCKITIOUNTH BU3YAJIBHBIM IPOCMOTP MHGOPMAIMK C HUX JHUIAMHU, HE UMECIOITIMHI
JOMYCK K 00pab0TKe MepCOHATBHBIX TAHHBIX.

3.9. Kareropuuecku 3ampemiaercs yrnoMUHATh B Pa3roBOpPE C TPETHUMHU
JIMIIaMU CBEIICHUS, COJIEpIKAIINE TIEPCOHAIBHBIC JaHHBIC.

3.10. 3ampemiaercs B Hepabouee BpeMs WM 3a TpeaeiaaMu CIyKeOHBIX
MIOMEIIEHUI YIIOMHUHATL B Pa3roBOpe ¢ KeM-TU00, BKIIIOYas JIIOOBIX paOOTHHUKOB
YUPEKIICHUS CBEACHHUS, COJISPIKaIie IIePCOHATbHBIC JaHHEIC.

3.11. 3ampeniaercss 00Cy>XKJIaTh TMOPSIOK JOCTyNa, MeCTa XpaHEHUs,
CpelCcTBa M METOJbl 3alllUThl TMEPCOHATBHBIX JAHHBIX C KEM-JM0O0, Kpome
OTBETCTBEHHOTO 32 OpraHu3alyio O00pabOTKM  TNEPCOHAIBHBIX  JIAHHBIX,
aamuHucTpatopa  OezomacHoctu  MCII/[In, pykoBojcTBa, wWid  JMIIA,
YIOJIHOMOYEHHOT'O PYKOBOJICTBOM Ha 00CYK/I€HHE JIAaHHBIX BOIIPOCOB.



